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Introduction

INTRODUCTION

Welcome to the ePayStub for Canadian Payroll module, a powerful companion
product for Microsoft Dynamics GP that allows you to effortlessly e-mail employee
paystubs, T4's, T4A’'s and R1's from Microsoft Dynamics GP. This application
provides the user that next step towards a paperless payroll environment.

With only a few steps, ePayStub can be quickly installed into your GP environment
and instantly ready to use — with little setup and easy maintenance.

Features and Benefits

ePayStub for Canadian Payroll is a huge timesaver! Not only is it simple for payroll
staff to use, it's appreciated by employees, offering functionality such as:

e Secure paystub, T4, T4A, and R1 delivery.
e Great Timesaver for Canadian Payroll Users.
e The ability to send in batches.

« Instantaneously deliver paystubs, T4's, T4A's and R1’s to employees -
regardless of their location.

e Save time by eliminating the need to print, fold, and stuff paystubs into
envelopes.

« Save money on paper and postage costs.

e Choose from either PDF or HTML delivery format - PDF using Adobe Acrobat
Writer.

* Take steps towards a greener office environment.

What's In This Manual?

This manual contains a detailed description of Encore’s ePayStub for Canadian
Payroll module, step-by-step instructions to guide you through the installation and
instructions on how to e-mail paystubs to your employees.

This manual assumes that you are familiar with and know how to operate the
Microsoft Dynamics GP accounting system. It also assumes that Microsoft Dynamics
GP 2016 has been installed and configured on your computer.

This manual contains the following chapters:

The Introduction chapter lists the benefits and features of the ePayStub for Canadian
Payroll module.
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INTRODUCTION

The Installation chapter has step-by-step instructions that guide you through the
installation of your ePayStub for Canadian Payroll module.

The Setup chapter contains the step-by-step instructions to complete default setup
for paystub, T4, T4A, and R1 reports; as well as setting up the PDF Writer.

The Procedures chapter describes how to use your ePayStub for Canadian Payroll
module.

The Reports chapter provides the step-by-step instructions on installation and setup
of the Customized T4 and T4A report package.

Appendix A: Data Tables & Default Security Tasks provides a detailed product tables
and the default security tasks.

What's New in ePayStub for Canadian Payroll describes the changes made to
ePayStub with this release and includes known issues.

Symbols and conventions

This manual uses the following symbols and conventions to make information stand
out.

Symbol/Convention Description

The warning symbol indicates situations you
& should be especially aware of when

completing tasks. Typically, this symbol
includes cautions about performing steps in
their proper order, or important reminders
about how other information in Microsoft
Dynamics GP may be affected.

The light bulb symbol indicates helpful tips,
@ shortcuts and suggestions.

File >> Print The ( >>) symbol indicates selections to make
from a menu. In this example, from the File
menu, choose Print.

Additional resources

Documentation is provided in online or hard copy format as an Adobe Acrobat .PDF
file. Online help is available for this version of Account Reconciler.
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INTRODUCTION

To obtain product support services:

Please refer to this quick reference table when you need to use Encore’s Technical
Support services.

Service Contact
General Calls 204.989.4330

Toll Free 888.898.4330
(North America only)

Fax 204.235.2331

E-mail support@encorebusiness.com

Web www.encorebusiness.com

Before You Call Support

You should have the answers for all of the following questions to help your support
specialist quickly narrow down the source of the problem you are experiencing.

 What is the exact error message?
* When did the error first occur?

* What task were you attempting to perform at the time you received the error
message”?

¢ Has the task been completed successfully in the past?
e What is the name of the window you are working in?
¢ What have you done so far to attempt to fix the problem?

« If have performed table maintenance procedures and received error
messages, what kind of messages?

» Does the problem occur in another company?

e Does the problem occur on another workstation?
« Does the problem occur for more than one user?
« What versions of software are you using?

Verify the version numbers for Microsoft Dynamics GP, your database software,
Encore product and Windows. Also note service packs.

To locate the version number for Account Reconciler in version 2016, 2015, and
2013 go to Microsoft Dynamics GP Menu >> Tools >> Setup >> System >> Encore
Product Registration. The Version number is located on the right hand side beside
the product name listed. You can also access the About window which can be

EPAYSTUB FOR CANADIAN PAYROLL 8
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located by selecting ePayStub for Canadian Payroll (for Microsoft Dynamics GP
Bank Rec) and expanding the window. The About window link is located in the
bottom left hand corner of the window.
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CHAPTER 1 INSTALLATION

Chapter 1: Installation

This chapter describes how to install and register the ePayStub for Canadian Payroll
module.

This chapter contains the following sections:
* Installing ePayStub for Canadian Payroll

+ Reaqistering ePayStub for Canadian Payroll
* Create/Update Table Utility

Installing ePayStub for Canadian Payroll

You will use the installation program to install ePayStub for Canadian Payroll. Before
you begin installing ePayStub for Canadian Payroll, perform the following steps:

« Verify that Microsoft Dynamics GP 2016 has been installed on your computer.
« Back up your important data. If you have recently upgraded your Microsoft

& Business Solutions product, do a complete backup before installing ePayStub for
Canadian Payroll.

Verify that the EPS2016.00.xxx.exe file has been downloaded onto your
computer.
Note: The x’s in the file name will be replaced with numbers.

« Make a note of the directory location of your Microsoft Dynamics GP
installation—you will need to know this during the installation.

Exit all applications.

To install ePayStub for Canadian Payroll:

1. Start Windows Explorer and locate the EPS2016.00.xxx.exe file. The location of
this file will vary depending on how you acquired the product.
Note: The x’s in the file name will be replaced with numbers.

2. Double-click the EPS2016.00.xxx.exe file. The installation program for ePayStub

for Canadian Payroll will start.
Note: The x’s in the file name will be replaced with numbers.
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CHAPTER 1 INSTALLATION

3. Follow the instructions in each window.

4. After installation is complete, start Microsoft Dynamics GP. The message “Do
you wish to include new code now?” will appear.

Dexterity Runtime

e Mew code must be included in the :C:Program Files
' ! (xEEYMicrosoft Dynamics/GP 201 BIDYRAMICS SET dictionary.
Do vou wish toinclude new code now?

5. Choose Yes. Information for ePayStub for Canadian Payroll will be included in
the Dynamics.set file.

6. Log into Microsoft Dynamics GP.

You must log in as System Administrator in order to complete the installation and do
initial system setups.

Registering ePayStub for Canadian Payroll

Before you can use ePayStub for Canadian Payroll, you must register your software.
If you choose not to enter the registration information, you will only be able to create
sample transactions with the lesson company - Fabrikam Inc.
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[ /CropBox [0 144 558 783] /PAGE


CHAPTER 1 INSTALLATION

To register ePayStub for Canadian Payroll:

1. Open the Encore Product Registration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> System >> Encore Product
Registration)

2. Select ePayStub for Canadian Payroll.

5l Encore Product Registration - TWO {sa)

QK File Tools  Help  Add

et St ¥ Mate
Actions  File Tools Help
Site Previewk.eys
U sers ] Compary  Fabrikam, Lid,
Database SOL Server
Flatform Microzoft Dynamics GP 16.00
Wiew By: All Products
Products Yersion
Account Reconciler 16.002 |
Advanced SmartList 16.000
Auto Reconciler [for Encore Account R econciler) 16.002
Auto Reconciler [for Microzoft Dynamic: GP Bank Rec) 16.002
Enhanced Customer Statement 0.000
ePayStub for Canadian Payroll 16.003
Inventary 140 Control 0.a0n
Investor Felationzhip Manager 16.001
Mazz Biling for Invaicing 0.a00
Masgs Billing for SOF 0.000 -

EPM:16.00.16.005

3. Choose the show details expansion button to display the detailed view of the
registration window.

il Encore Product Registration - TWO {sa)

oK File Tools  Help  Add

h b ¥ Mate
Actions  File Tools Help
Site Previewk.eys
[IESES 0 Compary  Fabrikam, Ltd,
Database SOL Server
Platform Microzoft Dynamics GP 16.00
4| Products

Products Wersion
ePayStub for Canadian Payroll 16.003

Product 1D 7744

Product Key - - - - - -

Status Mot R egistered

b Mext

About Support Product 'Website
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If you don’'t have a
registration key, you
can obtain one by
calling Encore
Business Solutions
Inc. toll free at (888)
898-4330 (North
America only).

6.

CHAPTER 1 INSTALLATION
Enter the product registration key provided by Encore for the product that you
have purchased.
Select the About zoom field to open the About window for this product. This
window contains the version number for this product and information on how to

contact Encore.

Select OK to close the Encore Product Registration window.

To register your product using a drop file:

1.

Copy or save the drop file to the directory location for your Microsoft Dynamics
(F;opr. Example: C:\ Microsoft Dynamics GP\

Log in to Microsoft Dynamics GP as a system administrator.

The system will notify you that it has found a registration file, accept the prompt.
The system will notify you when the product has been registered.

Open the Encore Product Registration window to ensure that it is registered.

(Microsoft Dynamics GP menu >> Tools >> Setup >> System >> Encore Product
Registration)

Create/Update Table Utility

The Create/Update Table Utility window is used to create and or/update all the
necessary components to use this product. After you've installed and registered the
product, the file maintenance process has to be run to evaluate all resources and
upgrade them to the latest version as necessary.

You must login as the System Administrator to access the Create/Update Table Utility
window.

EPAYSTUB FOR CANADIAN PAYROLL 14
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CHAPTER 1 INSTALLATION

To create tables:

1. Open the ePayStub for CPR Create/Update Table Utility window.
(Microsoft Dynamics GP menu >> Maintenance >> ePayStub for CPR >> Create

Tables)

2. Select a company from the Select Company dropdown list.

iil Create/Update Table Utility - TWO (sa)

Create/Update File Tools  Help  Add
Tahles * st ¥ Mote

Actions File Tools Help

Select Compary JF abnk.am, Ltd.
D atabaze Twid

¥ Create Security Tasks for ePavStub
3. Check the option Create Security Tasks for ePayStub to create default Security

Tasks and default security power user role for ePayStub. For more details on
the Tasks and Role created please see Default Security Tasks & Role.

4. Click on the Create/Update Tables button. This will create the tables and views
needed to run ePayStub for CPR.

5. A pop-up message will be received to continue updates to database tables. Click
yes on this message to continue with updating the company tables. Selecting no
will return the user to the Create/Update Table Utility.

Microsoft Dynamics GP

0 Continue updating Fabrikam, Ltd. company tables?
1 |

Once Table Conversion is completed the user will receive a pop up inquiring if
they wish to update another company tables. Selecting Yes will return the user
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CHAPTER 1 INSTALLATION

back to the Create/Update Table Utility where the user can repeat the steps
starting at step 2. Should the user select No this will close the window.

Microsoft Dynamics GP |

'6' Do you wish update another company tables?
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CHAPTER 2 EPAYSTUB SETUP

Chapter 2: EpayStub Setup

This chapter describes how to setup the ePayStub for Canadian Payroll module.
Before you start using ePayStub for Canadian Payroll, perform the following steps:

e Setting up PDF Writer

+ Enabling PDF password protection
* Setup Paystubs Defaults

* Setup T4 Defaults

e Setup T4A Defaults

¢ Setup R1 Defaults

Setting up PDF Writer

To use a PDF writer with ePayStub for Canadian Payroll you must set it up.

To setup PDF writer:

Currently the only option for PDF writer is Adobe. As such there is no selection in the
@ setup window at this time but there will be other PDF writers included in future builds.

Enabling PDF password protection

Password protection for ePayStub for Canadian Payroll is set to OFF by default. It
can be enabled for Paystubs, T4, T4A, and R1 reports.

EPAYSTUB FOR CANADIAN PAYROLL 18
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CHAPTER 2 EPAYSTUB SETUP

To enable PDF password protection:

1. Open the ePayStub Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> ePayStub for CPR >> Main
Setup)

Go to the Enable PDF Password Protection section and select options Paystub,
T4, T4A, and R1.

iil ePayStub Setup - TWO (sa)

i @

Help

0K File

-

File

Tools
-
Actions

Tools  Help

Enable PDF Password Protection
b T4 IV T48 W FRi
Password: First |5 = | char (lower case] of last name + last |3 = | digits of SIN

Sample pazzword with last name Smith & SIN 123456733 smith789

Pa_vstubl T4 | i | R1

Paypstub 5etup

_File Name and Suffix Setup Options

File Mame Employee 1D
[ Add Test [~ AddDate ["MMDD) v Add Batch 1D

Sample file name: JS00TBATCHO1_00.PDF

Defaul

-

Generated Email Printing O ption Print paystub when email nat sent

[V Dpen Report Destination Yindow

Fath
Subject Line

C:AGP20164PayStubh
Latest Paystub

Message
Attached iz latest papstub

C:AGF20164\PaySubh

Set the password strength by selecting the number of characters of the
employees last name. This is set in the First X char (lowercase) of last name
field.

Set the password strength by selecting the number of digits in the Social
Insurance Number used in the password. This is in the last X digits of SIN field.

Passwords by default will be set to be the first 3 characters of the employees last
name in lower case (from the employee card) plus the last 3 digits of the Sin number.
Based on the setup option selected. Should employee have less characters in their
last name then the number of characters set their full name will be used in the
password.

Note by default the password protection for Paystub, T4, T4A, and R1 will not be
activated and would need to be manually updated if password protection is desired.
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CHAPTER 2 EPAYSTUB SETUP

5. Select Ok to save and complete your changes.

Setup Paystubs Defaults

The ePayStub setup fields are optional fields which allow the user to setup where the
ePayStub reports will be saved with a default subject line and message. With this
options setup the reports will be automatically named and saved to the set path

when the E-mail Payslips window is used.

To setup Paystubs Defaults:
1. Open the ePayStub Setup window.

(Microsoft Dynamics GP menu >> Tools >> Setup >> ePayStub for CPR >> Main
Setup)

2. Select the Paystub tab.

3. Set the Filename Options to be used. File name options are:
First Name + Last Name
Last Name + First Name
Employee ID

For Initial Installation the option First Name + Last Name is set

iil ePayStub Setup - TWO (sa) M= B3

ENIC

QK File Tools  Help

- -

Actions  File Tools  Help

Pazsword Protection

i T T4 V T44 W R1

Password: First |5 = | char lower case) of last name + last |3 = | digits of SIN

Sample pazsword with lagt name Smith & SIM 123456733 smith789

ke i |

Paystub Setup

_File Name and Suffix Setup Options

File Mame Employes ID -
[T AddTest [T AddDate [(Yy¥YMMDD] v Add Batch 1D
Sample file name: J5001BATCHO_00.PDF

Defaults

Generated Email Printing O ption Print paystub when email nat sent -

¥ Dpen Report Destination Ywindow

Path C:ARP201E4Pays ubh
Subject Line | Latest Paystub

Message

Attached is latest paystub ﬂ

C:AGF20164PayStubh

EPAYSTUB FOR CANADIAN PAYROLL
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CHAPTER 2 EPAYSTUB SETUP

Users can also choose to include any combination of the additional options in the
file name:

 Employee ID - (not available if File Name is set to Employee ID)

e Text

* Date

e Batch ID

4. Set the Generated Email Printing Option:
¢ Do not print paystub with email.
e Print paystub with email.
*  Print paystub when email not sent.

By default, the option Do not print paystub with email is set. The option Print paystub
when email not sent will print the paystub when the email did not get sent to the
exchange server.

5. Users can also default the Open report destination option. With this option
selected it will open the report destination window when a paystub is printed.

6. Set the path to be used to save the reports to.
7. Enter a subject line for the report in the Subject Line field.
8. Enter a message in the message box for the report.

9. Select Ok to save and complete your changes.

Setup T4 Defaults

The ePayStub setup fields are optional fields which allow the user to setup where the
T4 reports will be saved with a default subject line and message. With this options
setup the T4 reports will be automatically named and saved to the set path when the
E-mail T4 window is used.
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CHAPTER 2 EPAYSTUB SETUP

To setup T4 defaults:

1.

Open the ePayStub Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> ePayStub for CPR >> Main
Setup)

Select the T4 Tab.

il ePayStub Setup - TWO (sa) [_ [T x]

— 5 me
0= ie
Al U -
oK File Tools  Help

- -

Actions  File Tools  Help

Enable PDF Password Protection
V¥ PayStub [~ T4 vV 144 W R1

Password: First 5 = | char [lower case] of last name + last |3 = | digits of SIN

Sample pazsword with lagt name Smitk & SIM 123456789: smith789

Paystub || T4 T4 |R1 |

14 Setup

_File Hame and Suffix Setup Dptions
File: M arrie: Firgth ame: + Lasthame = ¥ idd Employes D

I Add Text | test [T AddDate [rvrYMMDD) M AddT4Year
Sample file name: JohnSmith)S001T4YearT4_00.PDF

Defaults

Generated Email Printing Option Prirt T4 when email not sent -

[¥ Dpen Report Destination Windaow

Path CAGP2OTENT 44
Subject Line Latest T4
Mezzage

Aftached is latest T4 ﬂ

Set the Filename Options to be used. File name options are:
e First Name + Last Name

e Last Name + First Name

* Employee ID

For Initial Installation the option First Name + Last Name is set

Users can also choose to include any combination of the additional options in the
file name:

 Employee ID - (not available if File Name is set to Employee ID)

e Text

e Date

e T4 Year

Set the Generated Email Printing Option:
e Do not print T4 with email.
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CHAPTER 2 EPAYSTUB SETUP

¢  Print T4 with email.
¢ Print T4 when email not sent.

By Default the option Do not print T4 with email is set. The option Print T4 when email not
sent will print the T4 when the email did not get sent to the exchange server.

5. Users can also default the Open report destination option. With this option
selected it will open the report destination window when a T4 is printed.

6. Set the path to be used to save the reports to.
7. Enter a subject line for the report in the Subject Line field.
8. Enter a message in the message box for the report.

9. Select Ok to save and complete your changes.

Setup T4A Defaults

The ePayStub setup fields are optional fields which allow the user to setup where the
T4A reports will be saved with a default subject line and message. With this options
setup the T4A reports will be automatically named and saved to the set path when
the E-mail T4A window is used.
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CHAPTER 2 EPAYSTUB SETUP

To setup T4A defaults:

1.

Open the ePayStub Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> ePayStub for CPR >> Main
Setup)

Go to the T4A Defaults section.

iil ePayStub Setup - TWO (sa) [_ O] x|

.;@;. Il @

oK File Tools  Help

- -

Actions  File Tools  Help

Enable PDF Password Protection
¥ PayStubh [~ T4 MV 144V R

Password: First |5 = | char (lower case] of last name + last |3 = | digits of SIN

Sample pazzword with last name Smith & SIM 123456789: smith789

Paystub | T4 G

T4A Setup

_File Mame and Suffix Setup Options
File: Name LaztMame + FirstM a

[~ Add Text i

= IV &dd Emplopes ID
¥ Add Tda Year

Sample file name:  SmithJohnJ500120170329T 4AYearT4A_D0.PDF

Defaults

Generated Email Printing Dption Prirt T4& when email not sent -

¥ Open Report Destination Window

Fath CAGP201 BT 444
Subject Line | Latest Tdd,

Message

Set the Filename Options to be used. File name options are:
» First Name + Last Name

» Last Name + First Name

« Employee ID

For Initial Installation the option First Name + Last Name is set

Users can also choose to include any combination of the additional options in the
file name:

« Employee ID - (not available if File Name is set to Employee ID)

o Text

* Date

* T4A Year

Set the Generated Email Printing Option:

EPAYSTUB FOR CANADIAN PAYROLL 24
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CHAPTER 2 EPAYSTUB SETUP

* Do not print T4A with email.
¢ Print T4A with email.
¢ Print T4A when email not sent.

By default, the option Do not print T4A with email is set. The option Print T4A when email
not sent will print the T4A when the email did not get sent to the exchange server.

5. Users can also default the Open report destination option. With this option
selected it will open the report destination window when a T4A is printed.

6. Set the path to be used to save the reports to.
7. Enter a subject line for the report in the Subject Line field.
8. Enter a message in the message box for the report.

9. Select Ok to save and complete your changes.

Setup R1 Defaults

The ePayStub setup fields are optional fields which allow the user to setup where the
R1 reports will be saved with a default subject line and message. With this options
setup the R1 reports will be automatically named and saved to the set path when the
E-mail R1 window is used.
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CHAPTER 2 EPAYSTUB SETUP

To setup R1 defaults:

1.

Open the ePayStub Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> ePayStub for CPR >> Main
Setup)

Go to the R1 Defaults section.

iil ePayStub Setup - TWO (sa) [_ O] %]

o= ie

OK File Tools  Help

- -

Actions  File Tools  Help

Enable PDF Password Protection
¥ PayStub [~ T4 M T4 W A1

Password: First |5 = | char (lower case] of last name + last |3 = | digits of SIN

Sample pazzword with last name Smith & SIN 123456789 smith783

Paystub | T4 | 44

B1 Setup

_File Hame and Suffix Setup Options
File: M ame Employes 1D -

[~ add Test [~ AddDate ["rrYMMDD] ¥ AddR1vear
Sample file hame: JS00TR1YearR1_00.PDF

Defaults

Generated Email Printing Option Prirt A1 when email not sent -

¥ Open Report Destination Window

Path CAGP20TE4ATY
Subject Line | Current R1

Message

Current BT report attached ﬂ

a1 o

Set the Filename Options to be used. File name options are:
» First Name + Last Name

» Last Name + First Name

« Employee ID

For Initial Installation the option First Name + Last Name is set

Users can also choose to include any combination of the additional options in the
file name:

e Employee ID - (not available if File Name is set to Employee ID)

o Text

 Date

* R1 Year

Set the Generated Email Printing Option:
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CHAPTER 2 EPAYSTUB SETUP

e Do not print R1 with email.
¢ Print R1with email.
¢ Print Rlwhen email not sent.

By default, the option Do not print R1 with email is set. The option Print R1 when email
not sent will print the R1when the email did not get sent to the exchange server.

Users can also default the Open report destination option. With this option
selected it will open the report destination window when a R1 is printed.

Set the path to be used to save the reports to.
Enter a subject line for the report in the Subject Line field.
Enter a message in the message box for the report.

Select Ok to save and complete your changes.
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CHAPTER 3 EPAYSTUB PROCEDURES

Chapter 3: ePayStub Procedures

This chapter describes how to setup and use e-mail addresses, e-mail employee
paystubs, T4's, T4A’'s, and R1’s using ePayStub for Canadian Payroll.

This chapter includes the following sections:

e Setting Up Employee E-mails

+ Emailing Paystubs

e Emailing T4's

e Emailing T4A’s

e EmailingR1's

*  Printing E-mail Adobe PDF Files

Setting Up Employee E-mails
The following procedure describes how to setup employee e-mail settings.

To enter an employee e-mail address

1. Open the Payroll Employee Setup window.
(Cards >> Payroll-Canada >> Employee)

1il Payroll Employee Setup - Canada - TWO {sa)
WO X[ = @
" , @
Save  Clear Delete | Additional File Help  Add
v x v Maote
Actions = Help
Employes 1D | BHOOIO PO Cassip | HRsALES ¥ Inastive
Last Mame Eoseman Address 387 Willow dve.
First Fandall
Middle City Shenwood Park
Social Insurance Number 900623182 Pravince AR Postal Code T7H BRE
Country Canada
Full Time Regular [~ Contractor Phone [403]555-0123 Ext. 0000
Department SERY Start [ ate 641241933 | Bith Date 1/21968
Pasilion SERTEC Gendsr  |Male ~ | Ethric Origin | Caucasian | =
Tarablz Province AB
Default 'WCE Code ABWCR CashAccountFrom ¢ Chequebook % Employes
Emplayer Mumber ERP1 Account Iy -1100-00
Payment Methad Cheque = Description | Cash - Dperating Account
Uzer Defined 1 Date Inactivated i
User Defined 2 Reason
TD1 Yaluss Wac/Sick Control Calculated “Wacation Pay T4 Tad
Distribution Paycodes Deposit Miscelaneous Banked R1 Project
14 4 » pl |byEmplopes D -

2. Select an Employee ID.

3. Click on the Additional Menu option - select the E-mail Address option. The
Employee E-mail Maintenance window will open populated with the employee 1D
and Name.

4. Enter or edit the employee e-mail address.
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5. To enable the ability to email T4, T4A, and/or R1 reports select the E-mail T4,
T4A, and/or R1 checkbox options to confirm that you have been authorized to e-
mail a T4, T4A, and/or R1 to the selected employee.

CRA guidelines state that a copy of a T4, T4A, R1 can be distributed only if an employee
has given consent in writing or electronically.

iii Employee E-mail Maintenance - TW0O (sa)

H9X 5z [l @

Save  Clear Delete File  Print  Tools  Help

- -

Actions File Tools  Help
Employes 1D BHOO10 Allowy
Name Ratdall Baseman [ E-mail T4
IV E-mail T42,
E-mail Randall Boseman(@fak eaddress. com| ¥ E-mail R
4 4 » M

If you no longer want the employee to receive their paystub via e-mail, delete the e-mail
address from this window.

6. Click on the Save button to save the entry.

Emailing Paystubs

During the email process one report file will be generated for each selected
employee; the following procedure describes how to e-mail employee paystubs.

First complete your Canadian Payroll-Payroll Batch Creation tasks. Please refer to
the Microsoft Dynamics GP Canadian Payroll user manual for more information.

To e-mail employee paystubs

1. Open the Payroll Cheque Reports - Canada window.
(Reports >> Payroll-Canada >> Transactions >> Cheque Reports)

2. The Payroll Cheque Reports window will open with a default batch.
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3. Click on the Additional Menu option - Select the E-mail Paystubs option.

5l Payroll Cheque Reports - Canada - TWO (sa)

IS E3

B

Additional File Help  Add
i r ¥ MNote
Help

Current Batch JULY15.16
Comment july15_16
Cutalf Date 7AB2016 Batch Type Howirly
Cheque Date 7152018 Pay Periods Per Y'ear 52/53
Number of TR g Employees 3
Owertime Generated Mo Paster Created No
Batch Calculated Yes Batch Posted Na
Cheques Generated Yes I asters Update Mo
Cheques Printed Mo Batch Appended Mo

Cheque Register

Cheque Summary

Aears Summary

Summary Advice Slips

Direct Register

Direct Summary

Zera Summary

Cash Register

Cash Summary

Payroll Register

Frint Riange Frint Cheques Alternate Cheque ® Cheques ¢ Alignment

4. The E-mail Paystubs window opens.

i Email Payslips - TwO (sa)

Eerrsil Werify Cancel Generste  File  Print  Tools  Help

[H[= E3

PDFs
Actions File Tools  Help
Advice Slip Option
File Path CAGP201E\PayStuby ( ® Summay ¢ Detal
I~ Delete Files when done
File Attachement Option
Subject Line | Latest Papstub

@ POF

€ Hml

Gienerated E-mail Piinting Option

Message (Dptional)
‘tached i lalest paysiub

_'l_I
¥ Zoominta aptions with double click
{ @ Employes E-mail Maintenance ¢ Employee Card

C:\GP20TE\PaySiubh @ Frint paystub when email not sent

€ Print paystub with emai
€ Da not print papstub with email

KI |
Employee Selection : [ Frint only selected records in log repart

2 Fedspiay | Maik Selected |01 Urmark Selected | 2 makan | H Urmegear |

¥ Open Report Destination ‘window

Employee 1D [ Employee ... | E-mal [De.. [Emplo.. [ 36T [5. [ ... | Checkimount |
DHOOOL Doug Gilmaur Doug.Gimour@fakeaddress.com  SERY  HRSERY  SERTEC $1,185.87

DHO003 Mike Symantics SALES HRSALES SALES $732.14

DHO004 Kenny Mary  kenny.mary@fakeaddress.com  SALES HRSALES SALES $626.40

5. Choose the Advice slip option to print the Summary or Detail paystubs.

If Summary is selected, the Summary Advice slip will be used
If Detall is selected, the Detail Advice slip will be used

ePayStub will use the default GP Detail and Summary paystubs unless overridden in the

Miscellaneous Payroll Control Setup. Users can access this setup in Microsoft Dynamics
GP >> Tools >> Setup >> Payroll - Canada >> Control

EPAYSTUB FOR CANADIAN PAYROLL 31


[ /CropBox [0 144 558 783] /PAGE


CHAPTER 3 EPAYSTUB PROCEDURES

10.

11.

In the Control window select the Miscellaneous button. Set the Detail and / or Summary
Advice Slip Report Name. Note that custom duplicate reports can be used.

Choose the format to be sent: PDF or HTML
Note: If you select PDF, the Acrobat PDF writer must be installed.

Check the Delete files option if you don’t want to retain a soft copy of the files in the file
path.

By default the following sections will default their settings from the ePayStub
Setup:

* File Path
e Subject Line
* Message

e Generated Email Printing Option
e Open Report Destination Window

You can override the default selections above if needed.

As a default all employees in the batch are selected. Should you need to limit
which group of employees are being emailed then you can by double clicking on
the employee id to deselect the employee or by selecting the employee and
using the selection buttons provided. You can also single click on the Checkbox
next to the Employee ID.

Users can select multiple employees by using the CTRL or Shift Keys.

With Print only selected records in Log report set then only the selected employees will
appear in the Verification and Email Log reports.

If needed users can edit the email address listed for an employee by selecting
the Zoom into options with double click and set the radio option to Employee E-
mail Maintenance. Once checked double click on the employee id to open the
Employee Email Maintenance window for the selected employee. Once the edit
has been saved you will need to select the Redisplay button in the Email Pay
slips window to refresh the display for changes made.

Selecting the Employee Card Radio button will allow you to zoom into the Employee card
for the selected employee.

Once the desired employees are selected, you are ready to generate the PDF
documents and email the paystub reports. To Generate the PDF only without
emailing, select the Generate PDF’s Button. This will create the PDF documents
to the folder path.

When ready to email click on the Verify button to print the E-mail Verification
Report. Verify all information on the report.
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During the Verification Process a Progress Bar will show the Progress of the Verification
@ process at the bottom of the window. once the Verification report is opened it will display
Verification Complete.

Aii Screen Dutput - CW_Yerify_Emails
File Edt Tosk Find Help Debug

Sp Pt 2= SendTo &) Modiy ||

~| | Completed 1 Page: Page 1
= |

Verify Emails Report B
Pace 1 | ]
Date  5/4/2016

SHo. Employee ID Hame Email Address Cheque Amt
1 BHOO1O Randall Boseman Randall Bosemani@takeaddress com F152.40
2 BHOO20 Reed Kinch Reed Knch@fakeaddress com $556 56
3 BHOO30 Miark Harrington F124 46
4 BHOO40 Phil Spencer Phil Spencer@fakeaddress.com 12422
@ The Verify Report can be modified fort the following fields: Batch Number, Department,

Employee Class, Job Title, Supervisor, User Defined 1.

12. Once Verification is completed click on the E-mail button, to email out the
paystubs.

(Note: The E-mail button will be disabled until the E-mail Verification Report has
been reviewed/printed. Any change in selection window will require that the
verification be re-completed.)

@ The Exchange Log On window will be presented for you to enter your credentials if you
haven't already provided this information elsewhere in GP since logging in to Microsoft
Dynamics GP for the day.

While the email process is running there will be a progress bar at the bottom of the
window to display the progress of the process running. Once the process is completed
the bottom of the window will indicate Emails sent.

Before printing your reports see Printing E-mail Adobe PDF Files on page 44 for
how to change your computer settings to print adobe files.

13. The Paystub E-mail Results report will be printed after all e-mails have been
sent.

(Note: Paystubs can be emailed by pdf if using Adobe or by html format)

Aii Screen Output - CW_Email_Report

‘g Fint |=] SendTo &] Modiy | 100% - ‘EDmp\EIEdTPagE

Payslip Email results

SHo. Employee 1D Hame Emailed Log Message File
1 BHOO10 Randall Boseman Yes Successtul CPayroll_20MB\Randzll BosemanBHOO 0FEE15_16_00 PD=
2 BHOO20 Reed Koch Yes Successtul CPayroll_20MB'\Reed KochBHO020FEE 5_16_00 PDF
3 BHOO30 Mark Harrington Mo Invalicd Recipierits: CPayroll _20MBWark HarringtonBHOO30FEE 5_16_00 PDF
a4 BHOO40 Phil Spencer Yes Successtul CPayroll _20MBWPhil SpencerBHO040FERN 5_16_00 PDF
@ The Email Log Report can be modified fort the following fields: Batch Number,

Department, Employee Class, Job Title, Supervisor, User Defined 1.
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Emailing T4’s

The following procedure describes how to e-mail employee T4s using ePayStub for
Canadian Payroll. Before processing T4s by e-mail, the E-mail T4 checkbox on the
Employee E-mail Maintenance window must be checked to confirm that you have
been authorized to e-mail a T4 to the selected employee. Employees without the
checkbox set will still have T4 reports generated to the folder path but will not be
emailed.

Per the CRA, T4s can only be emailed to employees that have given their consent
(written or electronically).

The customized T4 report package that has been created for ePayStub for Canadian
Payroll to e-mail out T4's must be installed prior to processing T4s. See Installing the
customized T4 & T4A report package on page 49 for instructions.

Adobe Acrobat Writer is required for emailing T4's as formatting is not compatible if T4’s
are e-mailed in the html format.

To e-mail employee T4s

1. Open the Payroll Cheque Reports - Canada window.
(Microsoft Dynamics GP >> Tools >> Routines >> Payroll-Canada >> T4 and R1
Print)

2. The Payroll T4 R1 Print-Canada window will open.
5l Payroll T4/R1 Print - Canada - TWO {sa)

O_K Additional File Help  Add
h bt ¥ MNote

Actions Email T4s Help
i Email F.1s )
This for, 1 slips at *Year End. Please make

zure Payroll T4/R1 Creation was run first and the Surmmaries
generated before printing T4/R1 slips.

Employer Murber | EMP1
T4 Slip Type - T4 Slips |
T4 Summary T4 Segment I Electronic Td's |

BL-1 Auth Nurber | FS1E07082 :
Last Lpdated Date 2/9/2017 Electranic RT's
RL-1 Print Type Qriginal - R1 Slipz

RL-1 Slip Type Laser = Frint Back

3. Select the Employer Number.

4. Click on the Additional Menu option - Select the E-mail T4s option.
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5. The E-mail T4s window will open.

1l Email T4s - TWO (sa) H=] E3

Ermail Verfy Cancel Generate  File  Print  Tools | Help
PDFs - i x

Actions File Tools  Help

File Path CAGP20TBAT 44 Employer Number | EMP1
™ Delete Files when dons

i)

E-mail T4 attachement format
SubjectLine | Latest T4

I @ FDF N
Message (Dptional]
Bttached i3 latest 14 ﬂ Generated E-mail Printing Option
@ Print T4 when email not sent
£ Piint T4 with email
£ Dianot print T4 with emal
Ll_l Ll_l [V Open Report Destination Ywindow
Employee Seloction: [V Printonyselecled ecordsinfogrepat Zaom into options wih double click
5 Fiadispiay || Mark Selscted |[| Unmark Selected Malkglll S Unmak A | [6 Employes E-mail Maintsnance.  ( Emplopes Card
Employee 1D | Employes Mame | E-mail [ E-mail... | Dep... | Employe...| Job Title | 5. ... Income =
BHOO10 Randall Boseman  randsll.boseman@Fakeaddress.com  Enabled  SERY HRSALES SERTEC $400,00
BHODZO Reed Koch reed. koch@fakeaddress.com Enabled  SALES  HRSALES SALES $400,00
BHOO30 IMark Harrington mark harrington@fakeaddress.com  Enabled  SALES  HRSALES SALES $450,00
BHO040 Phil Spencer phil.spencer@Fakeaddrass.com Dissbled SALES  HRSALES | SALMGR $625.00 =
BSO010 Robert O'Hara Dissbled FURCH SALPURCH  PLRMGR $495.00
BS0020 Lisa Jacobson lisa. jacobson@fakeaddress. com Disabled PURCH SALPURCH PURCLK $544.00
BS0030 Chris Cannon chris.cannon@fakeaddress.com Disabled PURCH SALPURCH PURCLK $577.50
BSO040 Teresa Atkinson teresa, atkinson@Fakeaddress.com  Disabled PURCH  SALPURCH  PLRCLK $496,00
DHOAN1 Doug Gilmour Doug. Gimour@fskeaddress.com Enabled  SERY HRSERW SERTEC $528,00
DHOODOZ Chuck Morris chuck.norrisi@f akeaddress.com Enabled  SALE HRSALES ISR $510,00
DHOOOZ Mike Symantics Enabled  SALES  HRSALES SALES $525.00
DHOo04 Kenny Mary kerny mary@Fakeaddress.com Disabled SALES HRSALES | SALES $ad8,00
DHOONS George Carlin Disabled SALES  HRSALES SALES $703,00
DHOOD0G Peter Parker Dissbled SALES  HRSALES SALES $612.00
DHOOO? Manny Trucks Disabled ' SALES ~ HRSALES SALES $544.00 LI
=1 e Jr— -t Tenrce Tonemee Leaice cen on

6. The E-mail T4 attachment format is defaulted to PDF.

Check the Delete files option if you don’t want to retain a soft copy of the files in the file
path.

7. By default the following sections will default their settings from the ePayStub
Setup:

» File Path

e Subject Line

* Message

e Generated Email Printing Option
¢ Open Report Destination Window

You can override the default selections above if needed.

8. The Employer Number will default from the T4 R1 Print window. Users can
change which Employer is selected by either entering or select an Employer
Number.

CRA guidelines state that only one copy of a T4 can be distributed if an employee’s
consent has been given in writing or electronically.

9. As a default all employees in the batch are selected. Should you need to limit
which group of employees are being emailed then you can by double clicking on
the employee id to deselect the employee or by selecting the employee and
using the selection buttons provided. You can also single click on the Checkbox
next to the Employee ID.
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10.

11.

12.

13.

Users can select multiple employees by using the CTRL or Shift Keys.

With Print only selected records in Log report set then only the selected employees will
appear in the Verification and Email Log reports.

If needed users can edit the email address listed for an employee by selecting
the Zoom into options with double click and set the radio option to Employee E-
mail Maintenance. Once checked, double click on the employee id to open the
Employee Email Maintenance window to that employee. Once the edit has been
saved you will need to select the Redisplay button in the Email T4 window to
refresh the display for changes made.

Selecting the Employee Card Radio button will allow you to zoom into the Employee card
for the selected employee.

Once the desired employees are selected, you are ready to generate the PDF
documents and email the T4 reports. To Generate the PDF only without
emailing, select the Generate PDF’s Button. This will create the PDF documents
to the folder path.

When ready to email the T4 reports, click on the Verify button to print the Verify
T4 Emails Report. Verify all information on the report. Enter the Path for files to
be generated to.

(Note: T4s will be generated for all employees but only employees with e-mail
addresses setup and Authorization for T4 set will have the ability to receive T4s
by e-mail. Any change in selection window will require that the verification be re-
completed.)

During the Verification Process a Progress Bar will show the Progress of the Verification
process at the bottom of the window. Once the Verification report is opened it will display
Verification Complete.

Aij Screen Dutput - EBS_Yerify_Emails_T4s [_]O

File ~ Edit Tools Find Help Debug sa Fabrikam, Lkd. 4/12/2(
S Pt (=] SendTo i) Madiy | || Completed 1 Page | Pagel
Verify T4 Emails Report

Page 1
Date  4/25/2016

SHo. Employee ID Hame Email Address Amount
BHOOT0 Randall Boseman Randall Boseman@fakeaddress.com ¥199.00

R

BHO020 Reed Koch Reed Koch@fakeaddress com $107.50
BHO030 Mark Harrington F11000
BHO040 Phil Spencer Phil. Spencer@fakeaddress .com F115.00

o

The Verify Report can be modified fort the following fields: Batch Number, Department,
Employee Class, Job Title, Supervisor, User Defined 1.

Click on the E-mail button.

(Note: The E-mail button will be disabled until the Verify T4 E-mails Report has
been reviewed/printed.)

EPAYSTUB FOR CANADIAN PAYROLL 36


[ /CropBox [0 144 558 783] /PAGE


v

A

CHAPTER 3 EPAYSTUB PROCEDURES

The Exchange Log On window will be presented for you to enter your credentials if you
haven't already provided this information elsewhere in GP since logging in to Microsoft
Dynamics GP for the day.

While the email process is running there will be a progress bar at the bottom of the
window to display the progress of the process running. Once the process is completed
the bottom of the window will indicate Emails sent.

Before printing your reports see Printing E-mail Adobe PDF Files on page 44 for
how to change your computer settings to print adobe files.

14. The T4 E-mail Log will be printed after all e-mails have been sent.
Note: The report will provide details of where the T4 is saved and if it was
emailed successfully or not.

i Screen Dutput - EBS_T4_eMailed_LogReport

‘g Fint |:=] SendTo 4] Modfy | R j|cump|etedwage
T4 eMail Log

SHo. EmployeelD Hame Emailed Log Message File

1 BHOO10 Randall Boseman Yes  Successful 4 reportsiincorrect EmployerBHO01 0=df204 3T4_00.PDF
2 BHO020 Reed Koch Mo Printed. 4 reportsiReed KochBHOO020=df204 3T4_00 PDF

3 BHO030 Mark Harrington Mo Printed. 4 reportsibark HarringtonBHO030sc 201 3T4_00 PDF

4 BHO040 Phil Spencer Yes Successful 4 reportsiPhil SpencerBHO040scf201 3T4_00 PDF

The Email Log Report can be modified fort the following fields: Batch Number,
Department, Employee Class, Job Title, Supervisor, User Defined 1.

Emailing T4A’s

The following procedure describes how to e-mail employee T4A's using ePayStub
for Canadian Payroll. Before processing T4A's by e-mail, the E-mail T4A checkbox
on the Employee E-mail Maintenance window must be checked to confirm that you
have been authorized to e-mail a T4A to the selected employee. Employees without
the checkbox set will still have T4A reports generated to the folder path but will not
be emailed.

Per the CRA, T4As can only be emailed to employees that have given their consent
(written or electronically).

The customized T4A report package that has been created for ePayStub for
Canadian Payroll to e-mail out T4A's must be installed prior to processing T4A's.
See Installing the customized T4 & T4A report package on page 49 for instructions.

Adobe Acrobat writer is required for emailing T4A’s as formatting is not compatible if
T4A’s are e-mailed in the html format.
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To e-mail employee T4A’s
1. Open the Payroll Cheque Reports - Canada window.

(Microsoft Dynamics GP >> Tools >> Routines >> Payroll-Canada >> T4A

Routines >> T4A Print)

2. The Payroll T4A Print-Canada window will open.

il Payroll T4 Print - Canada - TWO... [H[=El E3
' L2
Additional File Help  Add
b > Dote

Actions Email T4és Help

This form is uzed to print T44 glips at Year End.
Pleaze make sure the Summaries are generated
befare printing the T44, Slips.

-

Employer Murmber | EMP1

T44 Slip Type

T4 Slips |
T44 Segment |
T 44 Summary |

Electronic T44's |

3. Select the Employer Number.
4. Click on the Additional Menu option - Select the E-mail T4As option.

5. The E-mail T4A's window will open.

5 Email T4As - TWO {sa) A= E3

dh = % i ; \l e
E-mail Werify Cancel Generate File  Print  Tools  Help
PDFs - ~ -

Actions File Tools  Help

File Path CAGP20TEVT 484 Employer Number | EMP1

I~ Delet Filzs when done
SubjectLine | Latest T44
Message (Optional]

E-mail T4 + 1t format

® FDF N |

ﬂ Generated E-mail Printing Option

@ Print T44 when email not sent
€ Print T44 with email
€ Do not print T4& with email

L'_I ¥ Open Report Destination Window

tion : [V Print only selected records in lag repart ] Zoom inta options with double click
Mark Selected ||:| Urmark Selected MarkéHl 5 Unmerk Al | {ﬁ ErploreB el Y aienenee R NE ol E 2 e

Employes 1D | Employes Name | E-mail [ E-mall... | De... | Emplo,., | Jobu.. | 5. .| Pension |
DHOO02 Chuck MNortis chuck.norvis@fakeaddress.com  Enabled  SALE  HRSALES ISR $50,000,00
DHOOOB Peter Parker Disabled SALES HRSALES SALES $33,000.00
DHOO10 Jon Snow jon,snow@f akeaddress.com Disabled SALES HRSALES SALES $45,000,00
DHOO13 Redd Reddington Disabled SALES HRSALES SALES $60,000,00
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10.

11.

12.

The E-mail T4A attachment format is defaulted to PDF.

Check the Delete files option if you don’t want to retain a soft copy of the files in the file
path.

By default the following sections will default their settings from the ePayStub
Setup:

e File Path
e Subject Line
* Message

¢ Generated Email Printing Option
¢ Open Report Destination Window

You can override the default selections above if needed.

The Employer Number will default from the T4A Print window. Users can change
which Employer is selected by either entering or select an Employer Number.

CRA guidelines state that only one copy of a T4A can be distributed if an employee’s
consent has been given in writing or electronically.

As a default all employees in the batch are selected. Should you need to limit
which group of employees are being emailed then you can by double clicking on
the employee id to deselect the employee or by selecting the employee and
using the selection buttons provided. You can also single click on the Checkbox
next to the Employee ID.

Users can select multiple employees by using the CTRL or Shift Keys.

With Print only selected records in Log report set then only the selected employees will
appear in the Verification and Email Log reports.

If needed users can edit the email address listed for an employee by selecting
the Zoom into options with double click and set the radio option to Employee E-
mail Maintenance. Once checked double click on the employee id to open the
Employee Email Maintenance window to that employee. Once the edit has been
saved you will need to select the Redisplay button in the Email T4A window to
refresh the display for changes made.

Selecting the Employee Card Radio button will allow you to zoom into the Employee card
for the selected employee.

Once the desired employees are selected, you are ready to generate the PDF
documents and email the T4A reports. To Generate the PDF only without
emailing, select the Generate PDF’s Button. This will create the PDF documents
to the folder path.

When ready to email click on the Verify button to print the Verify T4A Emails

Report. Verify all information on the report. Enter the Path for files to be
generated to.
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13.

14.

(Note: T4As will be generated for all employees but only employees with e-mail
addresses setup and Authorization for T4A set will have the ability to receive
T4A’s by e-mail. Any change in selection window will require that the verification
be re-completed.)

During the Verification Process a Progress Bar will show the Progress of the Verification
process at the bottom of the window. Once the Verification report is opened it will display
Verification Complete.

Aij Screen Dutput - EBS_Yerify_Emails_T4As [_]0]
File  Edit Tools Find Help Debug sa Fabrikam, Lkd, 4f12/210

S Pt (=) SendTo i) Madiy | 100% - | Completed 1 Page | Paget

Verify T4A Emails Report

Page 1
Date 4252016

SHo. Employee ID Hame Emnail Address Amount

1 BHOO20 Reed Koch Reed Koch@fakeaddress com $50,000.00
2 BHOO30 Mark Harrington $50,000.00
3 BHOO40 Phil Spencer Phil Spencer@fakeaddress com $1,952.94
4 Bs0M0 Robert O'Hara Robert oharai@fakeaddress com $5,000.00

The Verify Report can be modified fort the following fields: Batch Number, Department,
Employee Class, Job Title, Supervisor, User Defined 1.

Click on the E-mail button.

(Note: The E-mail button will be disabled until the Verify T4A E-mails Report has
been reviewed/printed.)

The Exchange Log On window will be presented for you to enter your credentials if you
haven't already provided this information elsewhere in GP since logging in to Microsoft
Dynamics GP for the day.

While the email process is running there will be a progress bar at the bottom of the
window to display the progress of the process running. Once the process is completed
the bottom of the window will indicate Emails sent.

Before printing your reports see Printing E-mail Adobe PDF Files on page 44 for
how to change your computer settings to print adobe files.

The T4A E-mail Log will be printed after all e-mails have been sent.
Note: The report will provide details of where the T4A is saved and if it was
emailed successfully or not.

il Screen Dutput - EBS_T44_eMailed_LogReport

‘ &p Pt [(=] SendTo 4] Modfy | 100% - ‘ Completed 1 Page
T4A eMail Log
SHo. EmployeelD Hame Emailed Log Message File
1 BHOnz0 Reed Koch Mo Printed. C:AT4A_Reparts\Reed KochBHO020sdf201 3744 _00.POF
2 BHOAO30 Mark Harrington Mo Prinder! CAT44_Reportsihark HarringtonBHO030=di201 3744 _00 POF
3 BHOO40 Phil Spencer Yes  Successful CAT44_Reports'Phil SpencerBHO040=di2013T4A _00 PDF
4 Bs0010 Robert O'Hara Mo Prinder! CAT44_Reports'Robert O'HaraBS001 0scf2013T44 _00 PDF
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The Email Log Report can be modified fort the following fields: Batch Number,
Department, Employee Class, Job Title, Supervisor, User Defined 1.

Emailing R1’s

The following procedure describes how to e-mail employee R1’'s using ePayStub for
Canadian Payroll. Before processing R1's by e-mail, the E-mail R1 checkbox on the
Employee E-mail Maintenance window must be checked to confirm that you have
been authorized to e-mail a R1 to the selected employee. Employees without the
checkbox set will still have R1 reports generated to the folder path but will not be
emailed. Please note that Electronic R1 is still required to be submitted.

Per the CRA, R1’s can only be emailed to employees that have given their consent
(written or electronically).

The ePayStub module will use Microsoft Dynamics pre-existing R1 report to email
employees.

Adobe Acrobat Writer is required for emailing R1’s as formatting is not compatible if R1’s
are e-mailed in the html format.

To e-mail employee R1's

1. Open the Payroll Cheque Reports - Canada window.
(Microsoft Dynamics GP >> Tools >> Routines >> Payroll-Canada >> T4 and R1
Print)

2. The Payroll T4 R1 Print-Canada window will open.

iil Payroll T4/R1 Print - Canada - TWO (sa}

0K, Additional File He_lp Add
M ¥ ¥ Mote

Actions Ernail T4s Help

This forr, 1 slips at *ear End. Please make
zure Payrall T4/R1 Creation was run firzt and the Summaries
generated before printing T4/R7 glips.

Emploper Number | EMP1
T4 Slip Type = T4 Slips |
T4 Summary T4 Segment I Electronic T4's |

RL-1 Auth Mumber | FS1601082 .
Last Updated Date 2/3/2017 Electroric AT's
RL-1 Print Type Original = R1 Slipz

RL-1 Slip Type Lazer - Frint Back

3. Select the Employer Number.

4. Click on the Additional Menu option - Select the E-mail R1s option.
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5. The E-mail R1's window will open.

il Email R1s - TWO (sa) [ O[]

E-mail Werify Cancel Generate File  Print = Tools  Help
POFs “ - -

Actions File Tools  Help

Fie Palh PRGN Emploer Number | EMP1

Delate Files when done
u E-mail R1 attachement format

SubjectLine | Curent A1 I pa - —‘NM
Message [Dptional)
Tunent 1 report attached ﬂ Generated E-mail Printing Option

@ Piint A1 when email not sent

£ Piint A1 with email
£ Do ot print 1 with email

Pl ,l_l ¥ Open Report Destination Window

Employee Selection: [V Piint only selected recards in log report Zaom inte options with dauble clck

2 Redisplay | Mark Selected |[| Unmark Sele:tedl Mark All | H  unmark Al | @ Employes E-mail Mainterance € Emplopee Card
Employee 1D | Employes N... | E-mail [ E-mall... | De... | Emploe.. | Jobe.. | S| ... | Income [
DHOODO0Z Chuck Morris chuck.norris@fakeaddress. com  Enabled  SALE HRSALES ISR 430,000.00

DHOOOZ Mike Symantics Disabled SALES HRSALES SALES $33,000.00

DHOO0S Cindy Summers Disabled SALES HRSALES SALES $35,000.00

DHOA10 Jon Snow jon.snow@Fakeaddress. com Disabled SALES HRSALES SALES $33,000.00

6. The E-mail R1 attachment format is defaulted to PDF.

Check the Delete files option if you don’t want to retain a soft copy of the files in the file
path.

7. By default the following sections will default their settings from the ePayStub
Setup:

* File Path
e Subject Line
* Message

* Generated Email Printing Option
e Open Report Destination Window

You can override the default selections above if needed.

8. The Employer Number will default from the T4 R1 Print window. Users can
change which Employer is selected by either entering or select an Employer
Number.

CRA guidelines state that only one copy of a R1 can be distributed if an employee’s
consent has been given in writing or electronically.

9. As a default all employees in the batch are selected. Should you need to limit
which group of employees are being emailed then you can by double clicking on
the employee id to deselect the employee or by selecting the employee and
using the selection buttons provided. You can also single click on the Checkbox
next to the Employee ID.

Users can select multiple employees by using the CTRL or Shift Keys.
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10.

11.

12.

13.

With Print only selected records in Log report set then only the selected employees will
appear in the Verification and Email Log reports.

If needed users can edit the email address listed for an employee by selecting
the Zoom into options with double click and set the radio option to Employee E-
mail Maintenance. Once checked, double click on the employee id to open the
Employee Email Maintenance window to that employee. Once the edit has been
saved you will need to select the Redisplay button in the Email R1 window to
refresh the display for changes made.

Selecting the Employee Card Radio button will allow you to zoom into the Employee card
for the selected employee.

Once the desired employees are selected, you are ready to generate the PDF
documents and email the R1 reports. To Generate the PDF only without
emailing, select the Generate PDF’s Button. This will create the PDF documents
to the folder path.

When ready to email the R1 reports, click on the Verify button to print the Verify
R1 Emails Report. Verify all information on the report. Enter the Path for files to
be generated to.

(Note: R1's will be generated for all employees but only employees with e-mail
addresses setup and Authorization for R1 set will have the ability to receive R1's
by e-mail. Any change in selection window will require that the verification be re-
completed.)

During the Verification Process a Progress Bar will show the Progress of the Verification
process at the bottom of the window. Once the Verification report is opened it will display
Verification Complete.

Au Screen Dutput - EBS_Yerify_Emails_R1s

File Edit Tools Find Help  Debug

‘é Fint |{=] SendTo &) Hodiy | 100% - |EDmp\eted1Fage

Verify R1 Emails Report Bage:

Date 4251201

SHo. Employee ID Hame Email Address
T BHOOZ0 Feeed Hoch Feed Koch@fakeaddress com
BHOO30 Mark Harrin gton

B W

BHOO40 Fhil Spencer Fhil Spencer@fakeaddress com
Bs000 Robert O'Hara Robent ohara@fakeaddress com

The Verify Report can be modified fort the following fields: Batch Number, Department,
Employee Class, Job Title, Supervisor, User Defined 1.

Click on the E-mail button.

(Note: The E-mail button will be disabled until the Verify R1 E-mails Report has
been reviewed/printed.)

The Exchange Log On window will be presented for you to enter your credentials if you
haven't already provided this information elsewhere in GP since logging in to Microsoft
Dynamics GP for the day.
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While the email process is running there will be a progress bar at the bottom of the
window to display the progress of the process running. Once the process is completed
the bottom of the window will indicate Emails sent.

Before printing your reports see Printing E-mail Adobe PDF Files on page 44 for
how to change your computer settings to print adobe files.

14. The R1 E-mail Log will be printed after all e-mails have been sent.
Note: The report will provide details of where the R1 is saved and if it was

emailed successfully or not.

i Screen Dutput - EBS_R1_eMailed_LogReport

Fle Edt Toos Find Help  Debug

‘5 Print | I=] SendTo &) Modiy | 100%

- | Completed 1 Page

SHo. Employee ID

Hame

R1 eMail Log

Emailed Log Message

File

BHOO" BHOO020
BHOO: BHOO30
BHOO- BHO040
BS00 BS0010

Reed Koch
Mark Harrington
Phil Spsncer
Robert O'Hara

ehailing R1 is not enabled
Mo email acddress on record
Successful

ehailing R1 is not enabled

CR1_ReportsiResd KochBHOO020sd{201 3R1_00 PDF
CR1_ReportsiMark HarringtonBHOO30sdf 201 3R1_00 PDF
CR1_ReportsiPhil SpencerBHO040sdf201 3R1_00 PDF
CR1_ReportsiRobert O'HaraBS00M Osdf2013R1_00 POF

The Email Log Report can be modified fort the following fields: Batch Number,
Department, Employee Class, Job Title, Supervisor, User Defined 1

Printing E-mail Adobe PDF Files

Before printing Adobe PDF files for ePayStub for Canadian Payroll you must change
the Adobe PDF printing defaults on the computer which will be used for printing the

files.

To print e-mail PDF files:

1. Click on the Windows Start menu.

2. Find Devices and Printers. Click on Devices and Printers to open the folder.

3. Find and highlight the Adobe PDF printer icon.

4. Right click on the Adobe PDF printer icon.
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5. When the menu opens, select the Printing Preferences option. The Adobe PDF
Printing Preferences window will open.’

l ;= Adobe PDF Printing Defaults *

1M La_l,loull Paper/Quality E Adobe PDF Settings |
1 Adobe PDF Conversion Settings

Use these settings to create Adobe PDF documents suitable for reliable viewing and printing
(;) of buziness: documents. Created PDF documents can be opened with Acrobat and Adobe
Reader 6.0 and later.

Default Seftings: | Standard =] Edt... |

Adobe PDF Security: INone j Edit... |
Adobe POF Output Folder IF'mmpt far Adobe POF filename j Browmse... |
Adobe PDF Page Size: ||_ette, =] Add... |

IV “iew dobe PDF results

¥ #dd document information

I Rely on system fonts only; do not use document fonts
{ ¥ Delete log files for successiul jobs

[ sk to replace existing POF file

0K I Cancel | Apply |

6. On the Adobe PDF Settings tab - uncheck the checkbox for ‘Rely on system
fonts only; do not use document fonts.” Click on the OK button and the window
will close.
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7. Right click on the Adobe PDF printer icon and select the Printer Properties
option. The Adobe PDF Properties window will open.

j;[.ndohe PDF Properties

.General| Sharingl Portz 0I0rManagement| Securit}l' Device Settingsl
& Always available

= Muailable frarm |12:DIJ A - | Tio |12:UEI A I

Priority: 1 -

Driver: IAdohe PDF Corverter j Mews Driver,., |

¢ Spool print documents so program finishes printing faster

{~ Start printing after last page is spooled

(+ Start printing immediately

" Print directly to the printer

[~ Haold mizmatched docurnents
[¥ Print spooled documents first
[ Keep printed documents

™ Enable advanced printing features

l Printing Defaults.. | Print Processar. | Separator Page.. |

ak I Cancel | Apply |

8. Select the Advanced tab.

9. On the Advanced tab find and click on the Printing Defaults button.

10. The Adobe PDF Printing Defaults window will open.

]=|'Adnhe PDF Printing Defaults x

-La_l,JoutI Paper/Quality B :dobe FOF Sattings |
—Adobe POF Conversion Settings

Llze theze settings to create Adobe PDF documents suitable far relisble wiewing and printing
(;) of bugineszs documents. Created FDF documents can be opened with Acrobat and Adobe
Reader B.0 and later.

Default Settings: IStandard j Edi... |

Adobe PDF Securiy: [None = e |
Adobe POF Output Folder IPrompt for &dobe POF filename j Browse... |
Adabe PDF Page Size: |Leter R

IV “iew &dobe POF results

v &dd document information
I [ Rely on system fonts only; do not use document fonts I

¥ Delete log files for successful jobs

[~ Ak to replace existing POF file

(1] I Cancel Apply
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11. On the Adobe PDF Settings tab - uncheck the checkbox for ‘Rely on system
fonts only; do not use document fonts.’” Click on the OK button and the window

will close.

12. On the Adobe PDF Properties window, click on the OK button and the window
will close.
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Chapter 4: ePayStub Reports

This chapter includes the following sections:

e nstalling the customized T4 & T4A report package
e Customized Report User Security

Installing the customized T4 & T4A report package

A customized T4 & T4A report package has been created for ePayStub for Canadian
Payroll to e-mail out T4's & T4A’s. To e-mail either report you will need Adobe PDF
Pro installed.

If the user prints T4's or T4A's from GP while this custom report is set, then the custom

T4 and T4A will print using GP print functionality.

The following provides instructions on how to install the customized package and
update user security.

Installing this package will replace the Dynamics GP version of this report.

To install a Customized Report Package:

1.

Obtain the T4 & T4A custom report with the permanent registration keys for
ePayStub from Encore Business Solutions.

Save the customized report package to a location on your computer that you can
access easily in order to import the package to Microsoft Dynamics GP.

Ensure all users are logged out of GP.

IAs this procedure will be updating the Canadian Payroll reports dictionary all users must
be logged out of GP.

Log into Microsoft Dynamics GP as SA (System Administrator).
Access the Customization Maintenance Window.

(This is accessed by going to Microsoft Dynamics GP >> Tools >> Customize >>
Customization Maintenance)

The Customization Maintenance window will open. Click on the Import button.
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The Import Package File window will open.

A Import Package File M=l E3

Package File: |

Mame | Tvpe | Produck | Civerwrite |

Click on the Browse button to browse to the location where the customized
package file was saved. Highlight the customization file Encore T4 - T4A V1.02
Report Package. Package and click on the Open button to save it to the Import
Package File window.

The following reports should display in the Import Package File window:
e P_CPY_SETP_T4 Employee
e P_CPY_SETP_T4A_ Laser

Click OK on the Import Package File window and the reports will be transferred
to the Customization Maintenance window.

If pop up occurs labelled “Existing item(s) will be overwritten. Do you want to continue?”
select OK.

(This message is generated when there is an existing customization for the T4 or T4A
report that you are overriding.)

Close the Customization Maintenance window.

Proceed to user security instructions to provide access that allows users to use
the customized functionality.

Customized Report User Security

The following provides instructions on how to update user security for the
customized T4 & T4A report package.

Setting up Customized Report Security

1.

Log into Microsoft Dynamics GP as SA
(Microsoft Dynamics GP >> Tools >> Setup > System >> Alternate/Modified
forms and Reports)

You may be asked to enter in the system password.
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2. Select the ID associated for alternate / modified forms for logged in users (as a
default this usually is DEFAULTUSER.

3. Select Product as Canadian Payroll.

4. Select Type as Reports.

5. Select Series Project.

6. Expand the Project Folder in the list provided.

7. Expand the report listed P_CPY_SETP_T4_Employee.

8. Select Canadian Payroll (Modified) from the list of dictionaries provided.

9. Expand the report listed P_CPY_SETP_T4A_Laser.

10. Select Canadian Payroll (Modified) from the list of dictionaries provided.

il Alternate/Modified Forms and Reports - TWO {sa)

=X » E [l @7

Save Clear Delete Copy  Wiew File  Print  Tools  Help Add

b bt ¥ Mote
Actions Wieww File Tools Help
ID: DEFAULTUSER
Description: Default User
Product: Canadian Payroll -
Type: Reparts -
Series: Project -

Select: - Change All |

Alternate/Modified Forms and Repaorts List:

[~ Display Selected

P_CPY_SETP_T4_Employes

2 Canadian Payroll
@ 2] canadian Payroll (Madified)

P_CPY_SETP_T44_Laser
O

el Canadian Payroll
(@] canadian Payroll (Modified)

44 » »l

11. Press Save.

@ The Adobe PDF printing defaults on your computer need to be modified to print the T4's
& T4A's. For instructions go to Printing E-mail Adobe PDF Files on page 44.
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Appendix A:Data Tables & Default Security Tasks

The following chapter will review the Data Tables and Default Security Tasks & Role
for ePayStub for Canadian Payroll.

Data Tables

The following charts list all related data tables created in ePayStub for Canadian
Payroll and their descriptions.

Project Series

Display Name / Technical Physical Name Description

Name

EBS_MainSetupTbl EBS00100 ePayStub Setup
CW_Employee_Email_MSTR CWP10100 Employee E-mail Maintenance
CW_Payslip_Report CWP10111 Paystub Email Report
EBS_T4_eMailed_Log EBS10111 T4 Email Report
EBS_T4A_eMailed_Log EBS10112 T4A Email Report
EBS_R1_eMailed_Log EBS10113 R1 Email Report

Default Security Tasks & Role

When using the Create/Update Table Utility to create Security Tasks for
ePayStub the following Tasks will be generated:

ENCORE EPS PAYSTUB
ENCORE EPS R1

ENCORE EPS SETUP
ENCORE EPS T4

ENCORE EPS T4A

ENCORE EPS TABLE UTILITY

The process will also generate a default security role that contains all the security
tasks called ENCORE ePayStub POWER USE.
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Default Security Task Details

Below are the Details for each default Security Task.

ENCORE EPS PAYSTUB

This security task provides access to the following windows and reports.

5l Security Task Setup - TWO (sa)

=X =

2 3

Save Clear Delete Copy File  Print  Tools  Help Add
= b T Note
Actions File Tools Help
Task ID ENCORE EPS PAYSTUE Category Project -
Task Name ePapStub Email Papslips
Task Descriptian Access to ePapStub Email Payslips

Product: ePapstub for CPR
Type: Wlindows

Serigs: Project

User Tupe  Full

Access List

v i

444

HMark Al | Unmark. &1l |

Operations  ~

Email Payslips

Print Operation Access |

44 b

5l Security Task Setup - TWO (sa)

=X =

2 3

Save Clear Delete Copy File  Print  Tools  Help Add
= b T Note
Actions File Tools Help
Task ID ENCORE EPS PAYSTUE Category Project -
Task Name ePapStub Email Papslips
Task Descriptian Access to ePapStub Email Payslips

Product: ePaystub for CPR
Type: Reparts

Series: i
User Typs | Full

Access List
¥ Display Selected ltems

LR AR

HMark Al | Unmark. &1l |

Operations =~

C\W_Email_Repart

Print Dperation Access |

4 F b
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ENCORE

This security task provides access to the following windows and reports.

Security Task Setup

EPS R1

- TW0O(sa)

DATA TABLES & DEFAULT SECURITY TASKS

9 X

« |l

Help  Add

]

Save Clear Delete Copy File  Print  Tools
M Y T MNote

Actions File Tools Help
Taszk ID EMCORE EPS R1 Categary Project -
Task Mame ePapStub Email 1
Task Description Access to ePayStub Email R1
Product: ePaystub for CPR =
Type: windows -
Series:
User Type  Full -
ezl MakAl | Unmarkan |

¥ Display Selected ltems

Operations

Ernail R1s

Frint 0 peration Access |

4 r ¥

=X

-

il

i Security Task Setup - TWO (sa) [H[=] E3
i

Save Clear Delete Copy File  Print  Tools
- -

Actions File Tools
Task D ENCORE EPS R1 Categary Project -
Task Mame ePapStub Email R1
Task Description Access to ePayStub Email A1
Product: eFaystub for CPR -
Type: Reports =
Series:
User Type
Aemasllist Makal | Upmakar |

¥ Display Selected ltems

Operations -+

EBS_R1_eMailed_LogReport

Fiint Operation Access

M4 r ¥
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ENCORE EPS SETUP

This security task provides access to the following windows and reports.

il Security Task Setup - TWDO (sa)

- [O] %]

a [ K | & ! |'
Ed j = u k. *
Save Clear Delete Copy File  Print  Tools  Help Add
A h T Mote
Actions File Tools Help
Task D EMCORE EPS SETUP Category Project =
Task Mame ePayStub Setup

Task Description

Acces: to ePayStub Setup and Email Maintenance

Product: eFaystub for CPR
Type:

Series:

User Type | Ful

Access List:

¥ Display Selected ltems

Mark Al | Unmark el |

Operations _ ~

ePaystub Setup

Frint Operation Access |

44 » M
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ENCORE EPS T4

This security task provides access to the following windows and reports.

Security Task Setup - TWO (sa) [_[O[x]

=D X « fl

]

DATA TABLES & DEFAULT SECURITY TASKS

Save Clear Delete Copy File  Print  Tools  Help Add
e bt ¥ Mote
Actions File Tools Help
Tazk ID ENCORE EPS T4 Categary Project -
Task Name eFayStub Email T4
Task Description Access to ePapStub Email T4
Product: ePaystub for CPR =
Type: windows -
Series i =
User Type  Full -
Acoess List MakAl | Upmarkan |
¥ Display Selected ltems
Cperations = |
Email T4s
Frint 0 peration Access |
H 4 » H
il Security Task Setup - TWO (sa) H[=
=X ~ [l @
P4 = i &
Save Clear Delete Copy File  Print  Tools  Help Add
> Y ¥ Note
Actions File Toaols Help
Task ID ENCORE EPS T4 Categary Preject =
Task Mame ePayStub Email T4
Task Description Access to ePapStub Email T4
Praduct: ePapstub for CPR -
Type: Report: -
Series: il =
User Type  Full -
Access List MakAl | Upmarkan |

¥ Display Selected lterms

Operations

EBS_T4_eMailed_LogReport

Frint O peration Access |

4 4 »r »
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ENCORE EPS T4A

This security task provides access to the following windows and reports.

= ) X = i ]

Save | Clear Delete Copy File  Print  Tools  Help Add
-

Y ¥ MNote
Actions File Tools Help
Taszk ID EMCORE EPS T4da Categary Project -
Task Name eFapStub Email Tda

Task Description Access to ePayStub Email T44

Product: ePaystub for CPR =
Type: ‘windows -

Sernies:

Uszer Type  Full =

eeess Lt MarcAl | Upmarkan |

v Display Selected ltems

Cperations =
Emai T4és

Frint 0 peration Access |
4 4 » ¥

i Security Task Setup - TWO (sa) H[=]

=X » || @]

Save Clear Delete Copy File  Print  Tools  Help Add
v

et ¥ MNote

Actions File Tools Help
Task ID ENCORE EPS Td4 Categary Prject =
Task Mame ePayStub Email T44
Task Description Access to ePayStub Email T44
Product: ePaystub for CPR -
Type: Reparts =
Series: il -
User Type  Full -
recs iy Makal | Unmarkan |

¥ Display Selected ltems

Cperations  +
EBS_T4A_eMaled_LogReport

Print Operation Access |
44 » »
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ENCORE EPS TABLE UTILITY

This security task provides access to the following windows and reports.

i Security Task Setup - TWO (sa) [T <]

=9 X + il @7

Save Clear Delete Copy File  Print  Tools  Help Add
-

¥ ¥ Mote

Actions File Tools Help
Task D ENCORE EPS TABLE UTILITY Categary Project =
Task Name ePayStub T able Uty
Task Description Access to ePapStub Create/Update table Uity
Product: ePaystub for CPR =
Type: Windaows =
Series:
User Type  Full -
ezl MakAl | Unmarkan |

¥ Display Selected ltems

Operations  + |
CreatefUpdate Table Utility

Frint 0 peration Access |
H 4 » H
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APPENDIX A DATA TABLES & DEFAULT SECURITY TASKS

Defaults Security Role Details
The following default Security role is created with the following assigned

security tasks:
ENCORE ePayStub POWER USE.

5l Security Role Setup - TWO (sa)
L i |
H o - Tf L £ 4
Sawe Clear Delete Copy File  Print  Tools  Help Add
e he T  MNote
Actions File Tools Help
Fiole ID: ENCORE eFayStub POWER UISE
Fole Mame: ePaypStub Power Uzer
Riole Descriptian: Access to all ePayStub except to Table Converzion
Dizplay: Al =
Mark Al Unmark &l
v 0
Security TaskID  ~ | Mame |
EMCORE EPS PAYVSTUE ePay3tub Email Payslips
ENCORE EPS R1 ePayStub Email R1
ENCORE EPS SETUP ePayStub Setup
ENCORE EPS T4 ePayStub Email T4
EMCORE EPS T44 ePayatub Email T44
44+ ¥
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WHAT'S NEW ENCORE PRODUCTS

What's New Encore Products

What's New in ePayStub for Canadian Payroll 2016

ePayStub for Canadian Payroll has been fully upgraded to be fully compatible
with Microsoft Dynamics GP 2016. Updates for this product on GP2016 can be
reviewed through the Online Build Notes

What's New in ePayStub for Canadian Payroll 2015

ePayStub for Canadian Payroll has been fully upgraded to be fully compatible
with Microsoft Dynamics GP 2015 Updates for this product on GP2015 can be
reviewed through the Online Build Notes

What's New in ePayStub for Canadian Payroll 2013
ePayStub for Canadian Payroll has been fully upgraded to be fully compatible

with Microsoft Dynamics GP 2013. Updates for this product on GP2013 can be
reviewed through the Online Build Notes

What's New in Encore Products for 2016

All Encore Products have been updated to be compatible with Microsoft Dynamics
GP 2016.

New Product Paycode Mass Update for Canadian Payroll released.

What's New in Encore Products for 2015

All Encore Products have been updated to be compatible with Microsoft Dynamics
GP 2015.

New Product Paycode Mass Update for Canadian Payroll released.

What's New in Encore Products for 2013

All Encore Products have been updated to be compatible with Microsoft Dynamics
GP 2013.

Recurring Contract Billing has been renamed Subscription Billing to better describe
the solutions feature set.

New Product Paycode Mass Update for Canadian Payroll released.
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http://encoreproducts.blob.core.windows.net/encoreproducts/ePayStub/GP2016/Build_Notes/ePayStub_Build_notes_GP2016.pdf
http://encoreproducts.blob.core.windows.net/encoreproducts/ePayStub/GP2015/Build_Notes/ePayStub_Build_notes_GP2015.pdf
http://encoreproducts.blob.core.windows.net/encoreproducts/ePayStub/GP2013/Build_Notes/ePayStub_Build_notes_GP2013.pdf
http://encoreproducts.blob.core.windows.net/encoreproducts/ePayStub/GP2016/Build_Notes/ePayStub_Build_notes_GP2016.pdf

About Encore Business Solutions

Encore Business Solutions Inc. is part of a worldwide network of independent partner organizations that sell,
implement, and support the award-winning products of Microsoft® Business Solutions. Encore is also an authorized
Solution Developer for Microsoft Business Solutions developing and marketing industry-specific software worldwide
that tightly integrates to core modules of Microsoft Dynamics GP. We are 100% dedicated to developing client-
focused, reliable, industry-specific solutions and companion applications providing total end-to-end solutions that meet
the operational and reporting needs of our customers.

The Encore Business Solutions Inc. List of products include:

Project Tracking Solutions:
e Project Tracking with Advanced Analytics
e Project Tracking Lite

Product Add ons:

«  Project Tracking with Budgeting

e Project Tracking Importer

Billing Solutions:
e Subscription Billing
Product Add ons:
e Subscription Billing Importer
»  Subscription Billing CRM Integrator

Bank Reconciliation Solutions:
e Auto Reconciler
¢ Account Reconciler

Canadian Payroll Add-Ons:

e T4 & TAA Report package

« ePayStub for Canadian Payroll (including T4 & T4A report package)
e Paycode Mass Update

Additional Encore Products:
¢ Advanced SmarList
¢ Tax Distribution

SPLA pricing is also available for Encore products. If you have questions regarding any Encore product or service,
feel free to contact us.

Toll Free:  888.898.4330 (North America only)
Phone: 204.989.4330

Fax: 204.235.2331
E-mail: encore@encorebusiness.com
Internet: www.encorebusiness.com
Mail: 1-467 Provencher Blvd.
Winnipeg, MB, Canada
R2J 0B8

Microsoft® Gold Certified Partner 2003 - Present
Microsoft® Dynamics Inner Circle Member 2000, 2002 - 2005, 2013
Microsoft® President’s Club Member 1996 - 2010, 2013, 2014, 2015

Microsoft Partner 5
oo cabording ol ISR \ encore
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http://www.encorebusiness.com/solutions/bank-reconciliation/
www.encorebusiness.com
http://www.encorebusiness.com/solutions/advanced-smartlist/
http://www.encorebusiness.com/solutions/project-tracking-with-advanced-analytics/
http://www.encorebusiness.com/solutions/canadian-payroll-paystub-emailer/
http://www.encorebusiness.com/solutions/subscription-billing/
http://www.encorebusiness.com/solutions/project-tracking-with-advanced-analytics/
http://www.encorebusiness.com/solutions/tax-distribution/
http://www.encorebusiness.com/
http://www.encorebusiness.com/solutions/tax-distribution/
http://www.encorebusiness.com/solutions/bank-reconciliation/
http://www.encorebusiness.com/solutions/canadian-payroll-paystub-emailer/
http://www.encorebusiness.com/solutions/subscription-billing/
http://www.encorebusiness.com/solutions/paycode-mass-update/
http://www.encorebusiness.com/solutions/paycode-mass-update/
http://www.encorebusiness.com/solutions/advanced-smartlist/
http://www.encorebusiness.com/solutions/tax-distribution/
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